
PERSON

The Personn
fostering the 
positions; r
examinations
practices.  
 
The Personn
a three-year 
representativ
   

  

 

 

Once again, t
Commission’s
Qualifications
administrators
District emplo

NEL COMM

nel Commission i
advancement of 

ecommends sala
s, selection or ap

el Commission is
term. One comm

ve organization, a
 

 
Mr. Ken
District Boa

Kenneth L. 
District sinc
this district 
Association.
School Boar
December 20
 
 
 
Mr. Tris
Joint Appoin

Tristan Ale
Operations 
Commissio
 

Ms. Susa
Classified Em

Susan Meye
2011. Ms. M
District (Cyp
Field Office
representativ
current term 

the Personnel Comm
s activities during the
s Appraisal Intervie
s, supervisors, classi
oyees.   

ISSION 

is responsible for
f a career service 
aries; hears ap
pointment proced

s an independent 
missioner is app
nd one selected jo

neth L. Wayma
rd Appointee 

Wayman is an Atto
e 1965, and all of hi
as a teacher, School 
  Mr. Wayman was
rd’s designee in Feb
016. 

stan L. Aley – 
ntee 

ey retired from N
Department .  H

on in 2013.  Mr. Al

an G. Meyer – 
mployees’ Union App

r is a resident of Cos
Meyer has served as 
press Campus) and 

e of California Schoo
ve to the Personnel C
runs through Decem

mission wishes to th
e past year. We are es
ew panels. Special 
ified employees, CS

r maintaining a m
for those employ

ppeals of discip
dures; and prescr

body composed 
pointed by the B
ointly by the othe

an – Chair 

orney and has practic
is children and his w
Board Member, and

s originally appointe
bruary of 1998, and

 Vice Chair 

NMUSD with over 
He began his serv
ey's current term ru

  Member 
pointee 

sta Mesa and was rea
a classified employe
currently serves as 
ol Employees Assoc
Commission in 1996

mber 2017. 

hank all who have 
specially grateful to t
thanks, also, to th

SEA officers, the C

merit system for 
yees. The Person
plinary matters 
ribes rules related

of three lay pers
Board of Educati
er two commissio

ced locally for over 
wife graduated from 
d as Representative t
ed to the Personnel 

d has been reappoint

r 39 years of serv
vice as the joint 
uns through Decem

appointed to the Perso
ee of the North Oran
a Labor Relations R

ciation.  She was ori
, and served through

supported and assi
the employees who a
he Board of Educa

CSEA Labor Relatio

classified emplo
nel Commission 

and protests 
d to a variety of p

ons who are appo
on, one by the e

oners.  

38 years.  He has l
district schools.  He
to the California Sch
Commission as the

ted to his current te

vice in the Mainten
appointee to the 

mber 2018. 

onnel Commission in
nge County Commun
Representative with 
ginally appointed as

h December 2002.  M

sted in accomplishin
assist us by participat
ation, the Superinte
ons Representative a

 

 

oyees and 
classifies 
involving 
personnel 

ointed for 
employee 

lived in the 
e has served 
hool Boards 
e  NMUSD 
erm through 

nance and 
Personnel 

n December 
nity College 
the Orange 

s the CSEA 
Ms. Meyer’s 

ng the 
ting on 
endent,  
and all 

 
 

 

 
 

 

 

The mission of t
Beach commun
necessary to ach
society. 

As a strategic p
implementing, a
employees withi
  
The Personnel C
  

 Fair an
competi

 Encoura
opportu

 Maintain
perform

 A system
 A system
 A system

 
Personnel Comm
Resources Testin
Agendas and pa
http://web.nmu

 
 

 
 
 
 
 
 

 

The Annua
prepared i
submission

the Newport-Mes
nities, is to grad
hieve the signific

partner with our D
and maintaining 
in our school dist

Commission overs

nd equitable emp
itive examination 
aging employees

unities 
ning a classificat

med 
m that adheres to
m that provides th
m that prohibits d

mission meetings 
ng Room, 2985-A

ast minutes are po
usd.us.  

  Perso

2014 – 2

al Report of the
in accordance 
n to the Board o

Missio

sa Unified Schoo
duate students wh
cant career, educ

District, the Offic
services and sys

trict’s classified w

sees a Merit Syste

ployment and pr
 
s to remain w

tion of positions 

o the principle of 
he ability for the 
discrimination  

 are held every th
A Bear Street, Cos
osted on the Dist

N

onnel Comm

2015 Annua

 Personnel Com
with Section 4

of the Newport M

n Statement 
 

ol District, in part
ho have acquire
ational, civic, and

ce of Classified P
stems to effectiv
workforce. 

em whose guidelin

omotion practice

with the district

on the basis of 

“like pay for like w
employee to appe

hird Thursday of t
sta Mesa, Californ
ricts public notic

Newport-Mes

mission 

al Report 

mmission for 20
45266 of the 
Mesa School Dis

 

tnership with the 
d the knowledge
d personal goals,

Personnel is respo
vely recruit, selec

nes ensure: 

es on the basis 

t through train

the duties and r

work” 
eal a disciplinary 

the month at 4:00
nia.  Meetings are
ces board and on 

sa Unified Sc

Personne
2985-A

Costa Me
(7

014 – 2015 has
Education Cod
strict. 

Costa Mesa – Ne
e, skills, and att
, which will enric

onsible for devel
ct, and retain qu

of merit as show

ning and promo

responsibilities ac

 action 

0 p.m. in the Hum
e open to the pub
the Districts web

chool Distric

el Commissio
A Bear Stree
esa, CA 9262
714) 424-504

s been 
de for 

ewport 
titudes 
ch our 

loping, 
ualified 

wn by 

otional 

ctually 

man 
blic.  
bsite 

ct 

on 
et 
26 
45 



RECRUI
In promotin
hiring obje
Employmen
notifications

RECRU
 

The staff 
providing 

 
 
Applications Rec
Written Examina
Performance Exa
Qualifications Ap
Training and Exp
Technical Oral Ex
N‐MUSD Panelis
Panelists – Outsi
Eligible Lists 
New Examinatio
New Employees 
     Positions 

 

 
   
   
   
   
   

 
 
 

   

 
                            

 

 
 

ITMENT & 
ng the Commiss
ectives, the gr
nt announceme
s, social networ

UITMENT AND 

 of the Personnel Co
 quality services an

prospective and 

ceived 
ations 
aminations 
ppraisal Interviews (QA
perience Examinations 
xaminations 
sts 
ide District 

ons 
in Permanent  

APPLICANT

Ame

Asia
Blac
Hisp
Whi
Unk

APPLICAN

                                         

 SELECTIO
sion’s role in sup
reatest possible
ents were dis
rking and other 

 TESTING STA

ommission remains c
d exemplary custom
 current employees. 

2012‐2013    2013‐201
8,791  8,919
73  178 
14  18 

AI)  60  58 
61  72 
8  7 
109  113 
38  23 
67  76 
38  43 
   

107  132 

T ETHNICITY 

 
erican Indian/American

n/Pacific Islander 789 –
ck/African American 451
panic 2150 – 37.45% 
te 2058 – 35.85% 
nown 260 – 4.53% 

 
NT GENDER 

 

FEMALE 69.43% 

MALE  28.13% 
          UNKNOWN  2.44%

ON ACTIVIT
pport of the Dis
e diversity in 
stributed throu
 publications. 

ATISTICS 

committed to 
mer service to 
 

 

14  2014‐2015
9  5,741 

114 
16 
61 
64 
4 
90 
16 
59 
28 
 

  144 

 

 Native 33 – 0.57% 

– 13.74% 
1 – 7.86% 

 

% 

 

TY DATA 
strict’s Equal Op
 the recruitme
ugh various in

 ELIGIBILIT

A
B

Biling

Bu
Campu

College and Car
Colleg

Cred
Director
District
District 
Facilitie

H
Instructional Assistan

Instructional Ass
Instructional A

Instructiona

Lead Techn
Lib

Maintenance & Operat

Main
Ma

Night 
Nutritio

Occ
O
O
Pa

Presc
Presch

Pur
Reading

School Administ
Scho

School 
S

Senior
T

Teache
Transporta
Transportat

Vehicle a
Vehicle/Equip

 

 

 

pportunity Emp
ent pool was 
nternet sites, 

TY LISTS CREA
 

Accountant 
Autism Specialist 
Benefits Analyst 
gual Office Assistant 

Bus Driver 
us Driver Trainee 
us Security Personnel 
reer Education Program An
ge Guidance Specialist 
dentials Technician 
of Classified Personnel 

t Assessment Specialist 
Attendance Technician 

es/Planning Coordinator 
Health Assistant 
nt – Behavior Analysis Inter
sistant – Extended Day Pro
Assistant – Special Educati
al Assistant II – Technology

Job Coach 
nology Support Technician
brary Media Clerk 
tions Manager – Custodial 

Facilities 
ntenance Electrician 
aintenance Plumber 

Custodial Supervisor 
on Services Assistant I 
upational Therapist 

Office Assistant II 
ffice Assistant III 
ayroll Technician 
chool Site Facilitator 
hool Teacher Assistant 
rchasing Assistant 
g Resource Technician 
trative Assistant I - Interme
ol Bus Cover Driver 
Community Facilitator 
chool Registrar I 

r Maintenance Worker 
Teacher Assistant 
er Assistant – Bilingual 
ation Dispatcher-Scheduler
tion Operations Supervisor
and Equipment Mechanic 
ment Maintenance Supervi

 

ployment 
sought.  
interest 

ATED 

nalyst 

rventionist 
ogram 
ion 
y 

n 

Services & 

ediate 

r 

isor 

CLASSIFIE
The Personnel
appropriate cl
preparing writt

EMPL
 

Promotions
Reclassification Studie
Classification Modific
Transfers
Change of Assignmen
      Increase/decrease
Voluntary Demotions
Accelerated Hiring Ra
Reemployment from 
     Layoff/Voluntary D
Athletic Assistants
Substitutes
Provisional Assignme
Reinstatements
Layoff
Resignations/Retirem
Leaves of Absence

CLASS

The Commission w
review classific

na

New: None 
Reallocated: No
Revised:  Vehicle 
 Vehicle 
 Facilitie
 
 

PROFESS

Commissioners an
p

 California
Commissi

 Personnel
Southern 

 Cooperativ
Developm
Procedure

 Associatio
(ACSA) 

 

IED WORKF
l Commission is
lasses, as wel
ten class specif

LOYMENT ACT

2012‐2013  2
29

es  0
ations  0

4
nt/ 
e in hrs.  23/5
s  5
ates  5
 
Demotion  4/5

339
116

nts  5
11
4

ments  104/31
145

SIFICATION AC
 

worked with Distric
cations to better ref
ature of our workfor

 

ne 
 Equipment Mainte
 Equipment Mechan
es Planning Coordin

SIONAL ORGAN
 

nd staff are proud mem
rofessional organizatio

a School Personnel  
ioners Association (CS
l Commissioners Asso
 California (PCASC) 
ve Organization for th

ment of Employee Selec
es (CODESP) 
on of California School

FORCE DAT
s responsible fo
ll as assigning
fications and rec

CTIONS 

2013‐2014   2014‐2015 
49  27 
1  0 
4  0 
19  2 

12/9  25/7 
2  0 
10  15 

1/0  2/0 
327  331 
98  113 
2  4 
8  4 
5  2 

112/25  111/21 
106  100 

CTIONS 

ct Administration to
flect the complex 
rce. 

enance Supervisor 
anic 
nator 

NIZATIONS 

mbers of the following 
ons:  

SPCA) 
ociation of 

he 
ction 

l Administration 

TA 
or defining, cate
g classifications
commending sa

 

o 

 EM

Our Super-S
far beyond t

During the 2
Employees

 Em
We appreciat
years of loyal

Years of S
 10 
 15 
 20 
 25 
 30 
 35 
 45 

 CALIFOR

The NMUS
Employees o
Andrea Dunh
Spoulos, Ins
Alfredo Pere
Administrativ
Behind the 
Administrativ
Custodian a
California C
in his categ

PERS
The Personne
budget.  The
Director and 
responsible f
rules and re
professional 
under the Co

 
 Christi W
 Personnel 
  
 

egorizing and al
s within occup
alaries.   

MPLOYEE REC
Super-Star A

Star program recog
the call of duty, doi
2014-15 school year
 were recipients of 

mployee Service A
ted our classified e
l service to our stud
Service Numb

RNIA CLASSIFI
THE YEAR A

D 2015 Californ
of the Year Orange 
ham, Nutrition Serv
structional Assistan
ez, Head Custodia
ve Assistant II, V
Wheel Trainer, an
ve Assistant.  

at Rea Middle Scho
Classified School 
gory. 

SONNEL COMM
el Commission has a
e Commission staff 
d support staff.  T
for the administrat
egulations and act
expert in all areas o
mmission’s authorit

Kristen M. C
Director, Classifie

Winslow   V-
 Analyst  Adm

Carol Car
Human Resources

llocating positio
pational hierar

COGNITION 
Awards  
gnizes employees wh
ing more than expec
r, 20 NMUSD Class
the Super-Star Awa

Awards  

mployees for their 
dents and the Distr
ber of Recipients 

75 
39 
13 
16 
5 
3 
1 

ED EMPLOYEE
AWARD 

nia Classified S
 County nominees 
vices Assistant II, A
nt - Special Educ
an, Matthew Jenn
Victor Garza, Dele
d Kathy Dugan, S
Alfredo Perez, 
ool was selected a
 Employee of the 

MISSION STAFF
an independent staf
f consists of a Pers

The Personnel Direc
tion of the Commis
ts as the Commis
of personnel manag
ty. 
Clark 
ed Personnel 
-Esther Caldwell 

ministrative Assistan
rter 
s Technician 

ons to 
chies, 

ho go 
cted. 
sified 
ards. 

many 
rict. 

E OF 

School 
 were, 
Allison 
cation, 
nings, 
egated 
School 
Head 

as the 
 Year 

F 

aff and 
sonnel 
ctor is 
ssion’s 
ssion’s 
ement 

nt 


